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Vauxhall Primary School 

 
Transition Policy 

 
Aims: 

 
We believe that all children should feel as comfortable, confident and 

emotionally secure as possible when entering the Early Years Setting. 

Young pupils need the support with entering a new learning 
environment. It is therefore our aim to: 

 
 Promote the smooth transition of children at the start of each 

new setting 
 Prevent and alleviate stress 

 Promote continuity of teaching and learning 
 

Key Principles on which we operate: 
 The collection of information prior to the children starting in a 

new setting will be in cooperation and partnership with parents, 
existing staff and, if appropriate with the child 

 Discussions and collection of information will focus on the whole 
child i.e. academically, development, interests, family 

background, relevant medical information 

 Other relevant information e.g. social care issues, Special 
Educational Needs, etc will be shared on a “need to know basis” 

 
 

 
 

Upon entry to Nursery 
 

 Parents to meet with the Foundations Stage Coordinator to discuss 
expectations and routines in the summer term 

 Foundation Stage Prospectus to be given to new parents 
explaining learning, routines and key information 

 Pupils to visit the class in the summer term 
 Each child is to be assigned a key worker 

 Home visits to be carried out by the child’s key worker 
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 Staggered entry of children to ensure their key worker can spend 

time with them developing routines 
 All children to start with shorter hours. Full Time children will start 

will Part Time AM hours and part time pupils will not have lunch 
for the first week 

1. Full time hours – 9:05 am- 12:05 am 
2.  Part time am -9:30 am-11:00 am 

3. Part time pm -1:30pm-3:05pm 
 Parents are expected to stay for the first hour with children. This 

time may vary depending on the needs of the child. We encourage 
parents to stay longer with pupils that find settling in difficult 

 
 

 
 

 

Nursery to Reception 
 

 Exchange of information about the current pupils at the 
school 

 New parents to meet with the Foundations Stage Coordinator 
to discuss expectations and routines in the summer term 

 Welcome meeting with parents and pupils with the Reception 
team in the Summer Term 

 Admissions meeting with parents in the Autumn term  to 
share Lambeth “Applying for Reception booklet”  and to 

provide support with applying for schools. 
 Nursery children to have arranged free flow play in the 

reception class room 
 Home Visits for children new to the school 

 New pupils will start school the first week of term. The first 2 

days will be part time 9:00- 12:00pm and 1:00pm – 3:10pm 
 Staggered entry to the Reception class 

 All pupils to be assigned a key worker 
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Home Visits 

 
Childhood experiences lay the foundations for later life. Parenting has a 

critical impact on children’s emotional, behavioural and educational 
development, and their health and wellbeing. The School works in 

partnership with parents to ensure positive outcomes for children and 
the first step in this partnership is to home visit every family prior to the 

child coming to Nursery or Reception. 
 

The home visit schedule is completed by the EYFS Coordinator with 
times, addresses, dates and parents’ mobile numbers. The visit will be 

carried out by 2 members of staff. A visit must always be done as a pair. 
All members of staff must wear their I.D. badges and carry a mobile 

phone, the number of which must be left in the nursery. Before leaving 
staff members must inform the School Office. 

 

One member of staff will take a bag of suitable toys for the child to play 
with while the other member completes any necessary paperwork with 

the parent. The key worker will explain the settling period with the 
parent and will interact with the child to determine the child’s interests 

and abilities. 
 

A period of 30 minutes will be allocated to each home visit. 
 

A member of staff will discuss and complete forms with the parent and 
will agree in writing any additional supports, initiatives and/or working 

in partnership with the school that will be of benefit to the child and 
family. 

 
Forms to be completed are: 

Home visit form 

Vauxhall primary application Pack  
Setting expectations 

Pupil skills form 
If necessary, the toilet management policy and agreement form 

 
If a home visit is unsuitable the parent can visit the school at a mutually 

agreed time to meet the child’s key worker and to complete the 
enrolment pack.   
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Reception to Year 1 

 
We recognise that for some children this stage of transfer can be more 

problematic. Therefore, to achieve a smooth transition we will ensure 
that: 

 
 Pupils will have a formal morning in Reception (maths focus, 

phonics and carousel learning) 
 Pupils to meet the Year 1 teacher 

 Pupils to visit the year 1 classroom in the summer term 
 Opportunities for child initiated play is created in the first term 

 Indoor and outdoor play 
 Year 1 teacher to have full awareness of the end of year level for 

each child. 
 A handover session for the Reception teacher and Year 1 teacher 

to discuss progress, attainment, additional needs (SEN and EAL) 

 Reception to have lunch play in the KS1 playground in the 
summer term 

 Year 1 Teacher to observe in the Reception classroom 
 Opportunities for the Year 1 and Reception Teacher to plan for 

the autumn term together  
 Children to be buddied with the new Year 2 pupils at playtimes 

 Parent meeting with the year 1 teacher to discuss expectations 
 

 
 

Transition from class to class 
All children visit their new classes towards the end of the summer 

term, spending a morning in their new classroom with next year’s 
teaching staff. Children engage in a range of activities, discuss the 

curriculum and have the opportunity to ask questions. 

 
Transition meetings are timetabled towards the end of the Summer 

Term. At these meetings individual children are discussed to ensure 
the receiving teacher has a good understanding of the learning and 

pastoral needs of each of the children. The information shared 
during the hand over is Pupil Progress Summary, progress and 

attainment data, SEN concerns, stages of language acquisition and 
pastoral and health information.  

Assessment information on children’s attainment, progress and 
targets is also shared through the tracker system Progress Masters. 

 
The receiving teacher also has access to each child’s end of year 

school report. The progress of all children vulnerable to 
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underachievement is discussed at Pupil Progress meetings held at 

end term  
Strategies to accelerate the progress of any pupils identified as 

underachieving are agreed by the class teacher and Inclusion Lead.  
 

Parents have the opportunity to meet the receiving teacher at the 
school’s Open Evening, which is held during 

the first term. Information about the routines and expectations of 
the child’s new class and the learning which is planned for the 

academic year. A timetable and year group newsletter are shared 
with parents at, or shortly, after this meeting. 

 
Whilst some activities in the first week of the Autumn term are 

specifically planned to help children settle in to their new 
environment and get to know the adults who are now working with 

them, it is our policy to move to a regular timetable as soon as is 

practicable in order to maximise the children’s learning opportunities. 
 

 
Transition from Primary to Secondary School 

The Head teacher writes to all Year 6 parents in September to explain 
the process of applying to a secondary school. This letter includes an 

offer to discuss the process in further detail, either with the Head 
Teacher or the Assistant Head Teachers. This letter is accompanied 

by the Lambeth booklet ‘Applying for a Secondary School Place’. 
 

Once places have been offered and accepted, the school liaises with 
each receiving secondary and engages in their transition programme. 

This varies between schools but may include the child meeting the 
Head of Year 7, meetings between the child’s class teacher, SENCO 

and Head of Year 7 and time spent on transition projects in the child’s 

new school. 
 

The school shares pupil information with the receiving school, 
including end of KS2 attainment levels and important pastoral 

information. Pupil records are transferred to the receiving secondary 
school which will include the child’s annual school reports, 

information about special educational needs and significant pastoral 
information. Records of safeguarding concerns are also passed on to 

the receiving school. 
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The school participate in summer programmes to support transition 

focusing in on peer pressure, personal safety, planning routes to 
school, school travel, sex and relationships education: 

 
 Growing against violence 

 TFL programme 
 PSHE- SRE 

 Into University Summer Scheme 
 

    
The achievement of the cohort of children leaving primary school is 

celebrated through a Year 6 leavers’ 
performance to the school community and a gradation   

 
 

Equal Opportunities 

 
We recognise that some children e.g. Special Educational needs, 

looked after children, English as an additional language etc, 
transition may be a stressful period of time that can affect their 

progress. Hence we will ensure to identify those requiring special 
attention or support as an early stage. 

 
 

 
Monitoring and Review 

The effectiveness of this policy will be monitored and evaluated by the 
governing body and will be reviewed every two years, or before if 

necessary. 
 

 
 

 

 
  


